
RFP Submission 
Process
• Reach out to your dedicated Paychex HR 

Strategic Business Consultant (SBC)

• Submit documents to SBC over secure 

"Getting Started" portal

• Analysis sheet

• Current plan designs

• Employee information and data

• If applicable, workers’ compensation reports/loss 

runs, 401k, and other ancillary information

• Paychex Channel Manager provides strategy 

and relationship management
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